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Deleting Files: File Manager 
 
This tutorial will help you delete files in your Web site using the online File Manager tool.  
 
1. Open your Internet browser (Internet Explorer, Firefox, Safari, etc.) and go to the following 

URL: http://www.sandiego.edu/webdev/files/files.php and click on Departmental File 
Manager or Personal File Manager depending on the type of site you are working on. 
 

2. You will see a login area on the resulting page. Enter your username and password for 
your account.  

v This can either be your MySanDiego username if you are editing files for a personal 
site or your Web account username if you are working on a departmental site. 

v If you do not know your departmental site information, please e-mail Jerry Stratton 
at jerry@sandiego.edu to reset the login credentials. Please note that you must be 
an authorized contact on that Web account in order to do so.  
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3. Once you are logged in, click Sites for a departmental site or public_html for a personal 
site.  

 

 
 

4. In the Sites folder you will see your site. Click on the name of your site. 
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5. Now you will see all the folders and files that currently under your site account. The folders 
are highlighted in brown, so when clicked on will lead you to subdirectories with more 
files. 

 

 
 

6. To delete files, click on the file name. For purposes of this documentation, we have used 
the file 1test.php to delete from the account. 
 

 
 

7. Ensure that this is the file you want to delete and then click the Delete button to delete 
that file from your site.  
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8. Repeat this process for any other files you need to delete from your Web site. 
 
9. Once you have successfully deleted files using File Manager, please log out of your 

account. To do this, click the Logout button to the right of your screen. 
 

 


