MySanDiego Portal: used for registration, finances, grades, and email

1. Go to my.sandiego.edu and login with your USD username and password.

2. From the Torero Hub tab, you can navigate to the following pages:

a. Paralegal - From this page, you can register for classes, view your class schedule, view final grades, and obtain an unofficial

transcript (see pages 2-5 for details).

b. My Financial Aid - On this page you will find all information regarding your financial aid award and necessary steps to complete (see

page 6 for details).
c. My Student Account - From this page you can view your student account, make a payment, set up a payment plan, and obtain
tuition tax documents (see page 7 for details).
*Check your USD email regularly!
All official communications from

USD and the Paralegal staff and
instructors will be sent here!*


https://myauth.sandiego.edu/cas-web/login?service=https%3A%2F%2Fmy.sandiego.edu%2Fc%2Fportal%2Flogin

a. Paralegal

See pages 3-5 for
detailed registration
instructions.

Final course grades will be posted here
approximately 2 weeks after the end of each course.
To view your final grades, select the term from the
drop-down menu (Note: Do not select the terms that
start with FST, no grades will show). All courses for
which you are currently enrolled will show. If the final
grade is available it will show in the Final column.

Click the Transcript link
to view an unofficial
copy of your transcript.



When you click the New Add/Drop Registration link on the Paralegal page, a new window will open (¥*make sure your pop-up blocker is off).

Click the link to Register for Classes.

From the drop-down menu, select the term for which you want to register and click Continue.

*Do not select terms that start with “FST” - no courses will show.



4. Under the Find Classes tab, enter Paralegal Studies in the Subject field and click the Search button.
5. A listing of all Paralegal classes will appear. Find the classes you want to register for and click the Add button.

Important Notes:

e (lasses with a Course Number ending in “E” are only available to Evening students.

' Classes with no “E” in the Course Number are only available to Day students.

e Courses may appear to conflict because they are on the same days/times, but their date ranges may differ. Hover over the Meeting
Times column to see full details of the course dates, time, and location. The system will prevent you from registering for courses

that overlap.

6. After you have added all your courses, click the Submit button at the bottom of the screen to complete the registration process.



7. Once you have completed the registration process, you can view the details of your schedule and your total tuition and fees in the Panels at
the bottom of the screen, or click on the Schedule and Options tab at the top to email or print a copy of your schedule.

Courses may appear to conflict in the
calendar, but if you click on the course,
then click Instructor/Meeting Times,
you will see the exact dates of the
course. *Note: syllabi and book info will
be posted on Google Drive, not here.

View your tuition and fees here.
For information on payments
and financial aid, continue to

page 6 of this guide.

MyUSD

Some of the MySanDiego features can be accessed through the MyUSD application, available for Apple and Android devices:
https://www.sandiego.edu/its/services/detail /62




b. My Financial Aid

If you are receiving Financial Aid, make sure that you see all green
check marks in this list. For more information or assistance, refer to
our Financing Options webpage:
https://www.sandiego.edu/law/academics/paralegal/financing.php



c. My Student Account

Nearly everything you need to know about
making payments, setting up payment plans,
or viewing your student account is here.

*All of these links open in a new window.
Make sure your pop-up blocker is off.

Follow the instructions in this box to obtain
your 1098-T tax document. If you need
assistance, please refer to:
https://usdkb.sandiego.edu/s/article/Infor
mation-About-the-1098-T



