
Accessing Cayuse
Follow the steps to access the Cayuse system and open new 
IRB application



Access to the 
Cayuse system is 
via MySanDiego
portal. (Go 
to My.SanDiego.
edu, Applications 
and Tools, 
Applications, 
Cayuse IRB)

http://my.sandiego.edu/
http://my.sandiego.edu/


Click on 
Cayuse IRB



Click on “new 
study”



Steps for Completing Not 
Human Subjects Research 
(NHSR) Application
Only General Information section needs to be filled out



1. Check USD student
2. Check Master’s student level



3. Check that your faculty advisor has reviewed your submission 
4. Attach their letter of approval in PDF format

5. Enter 
your 

details 
here 

This is the 
training you 
should have 
completed 



6. Enter 
your faculty 

advisor’s 
details here 

Leave blank

Attach your 
and your 

advisor’s CITI 
certificates 

here 



7. Check “USD IRB only” option under Reviewing IRBs.
8. Check “Not Human Subjects Research” under Review category. 



Brief 
description 
and meeting 
8 criteria



9. Itemize and briefly describe how your project meets each criterion.  

10. Supporting documents include a letter of support from the 
school. The letter must be:

On institutional letterhead 
In PDF format. 
Signed by the person authorized to grant access to the 
data. 
Dated within 90 days of the IRB application. 
Consistent with the language and title in their application. 

Start date 
should be 30 

days from 
today. 

Please note that you do NOT need to attach 
the study proposal as long as all questions 
have been answered in the box above and 
accurately reflect ‘project’ language. 



Templates for 
letters of 
support from 
faculty advisor 
and site 
permission 
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