Accessing Cayuse

Follow the steps to access the Cayuse system and open new
IRB application
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Steps for Completing Not
Human Subjects Research
(NHSR) Application

Only General Information section needs to be filled out



1. Check USD student
2. Check Master’s student level

Sections

1 General Informat... v

1 General Information

*Your Role

Choose one that describes your role.

USD Faculty Member or Administrator

——) USD Student

* Student Level

Choose your student level.
Undergraduate

—— Masters

* My faculty adviser has reviewed and approved this submission.




3. Check that your faculty advisor has reviewed your submission
4. Attach their letter of approval in PDF format

* My faculty adviser has reviewed and approved this submission.

—

* Attach a copy of a letter from your faculty adviser approving submission of this study. The letter

must include the title of your study and the title of your study must match the title of this
application.

B IRB Approval October Letter ... | %

* Principal Investigator
Provide the name of the Principal Investigator for this study:.

Name Organization Address Phone Email Trainings

TRAININGS

Completion Expiration
Course Name Grou Stage Status
P g Date Date
Social &
Human Subjects Research - SBR Behavioral Basic Current 5/9/2021 5/8/2024

Research - Course
Basic/Refresher




6. Enter
your faculty
advisor’s
details here

Leave blank

Attach your
and your
advisor’s CITI
certificates
here

*For Students: Provide the name of your Faculty Advisor to be the Primary Contact.

* Primary Contact

Name

Organization Address Phone Email Trainings

Co-Principal Investigator(s)

Please list this study's Co-Principal Investigator(s).

Other Research Team Member(s)

Enter the Names, Titles, Affiliations and Roles of Other Investigators

Human Subjects Training Certificates.
All researchers for this project must show proof of human subjects training, including those researchers who will not have contact with human subjects and

students serving as research assistants.

Attach a training certificate here for each researcher for this project.

B CITI Certificate Dr BN | | X

B citiCompletionReport100150... | %




7. Check "USD IRB only” option under Reviewing IRBs.
8. Check "Not Human Subjects Research” under Review category.

* Reviewing IRB(s)

Which IRB(s) will review this proposal? Choose one answer below.

s ~ USD IRBonly

Independent IRBs

USD IRB and other IRB(s) will independently review and approve this study protocol

External IRB

An external IRB has already approved this protocol and USD's IRB approval is requested for research involving USD faculty and/or
students

USD IRB is IRB of Record

USD's IRB will be the IRB of Record for all sites of a multi-site project

External IRB is IRB of Record

An external IRB will be the IRB of record for all sites of a multi-site project

* Review Category
Choose one appropriate review category for your project: Not Human Subjects Research, Exempt, Expedited or Full Board.

* [f you are uncertain of the appropriate level of review, click on a review category and then read the descriptions. If still in doubt, consult with your IRB

representative.
® Please DO NOT check "Full" without first consulting with an IRB representative or the IRB Administrator.

— Not Human Subjects Research

By checking this box, the Principal Investigator attests that the project does not meet the federal definition of human subjects research [45
CFR 46.102(e)(1-7) and 45 CFR 46.102(1)(1-4).
* Project Description




Brief
description
and meeting
8 criteria

Not Human Subjects Research

By checking this box, the Principal Investigator attests that the project does not meet the federal definition of human subjects research [45
CFR46.102(e)(1-7) and 45 CFR 46.102(1)(1-4).

* Project Descrintign

Briefly describe the project. Please note that in order for an evidence-based practice project or an action research project to be be certified
as NOT HUMAN SUBJECTS RESEARCH, ALL of the following must be true:

1. Implementing the practice outlined in the project will not incur participant harm.

2. The practice change outlined in the project is not new or novel and has been published elsewhere.

3. The practice outlined in the project will be implemented in a single project location.

4. The project does not test issues or add questions that go beyond common practice.

5. The project will not randomize participants into different intervention groups.

6. The project will not deliberately delay interpretation of data.

7. The project will not deliberately delay or abbreviate feedback to those who would benefit from the findings in order to enhance
likelihood of publication.

8. The project has no funding from an outside organization with a commercial interest in the use of the results.



9. Itemize and briefly describe how your project meets each criterion.

* Project Description

Briefly describe the project. Please note that in order for an evidence-based practice project or an action research project to be be certified
as NOT HUMAN SUBJECTS RESEARCH, ALL of the following must be true:

1. Implementing the practice outlined in the project will not incur participant harm.
» There are several measures that | am taking in order to make sure that my project will not incur participant harm.

10. Supporting documents include a letter of support from the
school. The letter must be:

On institutional letterhead

In PDF format.

Signed by the person authorized to grant access to the
data. Please note that you do NOT need to attach

Please attach supporting documents, as applicable

Dated within 9o days of the IRB application. the study proposal as long as all questions

Consistent with the language and title in their application. have been answered in the box above and
accurately reflect ‘project’ language.

*Start Date

Start date
should be 30

Provide the anticipated start date for research (including recruitment of participants), which may not begin prior to IRB approval. Please allow a minimum
days from of 30 days for IRB review, edits, and processing of application.
today.




UILVEISITY 1
o San Diego

SCHOOL OF LEADERSHIP
AND EDUCATION SCIENCES

Date
To Whom It May Concern:
I | t f Student Name (ID Number), a member of our Master Credential Cohort 2-year
e I I l p a e S O r program, is currently completing their EDTE 514/515 coursework. Within this course,

they are expected to complete a capstone research project. I am the faculty advisor for

| ett e rS Of this project, and I will support them in completing it.

First name has approval to complete the study titled: Make sure title here is the same as

S U p p O rt fro m IRB application.

If you should have any questions, do not hesitate to contact me.

faculty advisor

a n d S ite Official Letterhead of Research Site or Institution
p e r m I S S I O n Date (Must be current—within 90 days of submission of IRB application)

Dear Members of the USD IRB Committee,

This letter is to document that Name of Principal Investigator (and other researchers if
appropriate) from the University of San Diego has permission to conduct their research
entitted NAME OF STUDY TITLE AS IT APPEARS IN IRB APPLICATION AND ON ALL
DOCUMENTS

We have been informed of the scope of this research and have discussed the related
activities of the study with Name of Principal Investigator including permission to use email
distribution list or other contact list during the recruitment process, which may commence
when the Pl provides evidence of IRB approval. (Delete part referencing email or contact list
if not applicable.)
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