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INTRODUCTION

Networking rests on building a web of inspiring connections that can lead you to new professional opportunities. Did you know 80 percent of jobs
are found through a referral, according to Business Insider? Our mission involves creating opportunities for you to forge the connections you need

to move your career forward. Career Development Center events and programs such as Torero Treks (career exploration trips), year-round career fairs,
and online resources such as the Torero Employer and Alumni Mentors (T.E.A.M.) platform, Handshake job portal, and Linkedin allow students and
alumni to expand their networks and grow as professionals.

GENERAL NETWORKING TIPS

Research professor and author of five #1 New York Times bestsellers Brené Brown says, “In order for
connection to happen, we have to allow ourselves to be seen, really seen.” Now, we know how
frightening it can be to get ourselves out in the arena to connect, explore and engage. So, take a
moment to take in the following tips and let opportunity find you,

« Join organizations both on LinkedIn and in the community such as professional organizations,
sports clubs, and volunteer organizations, Make an effort to meet individuals outside of your
typical social circle. Wharton business professor and author Adam Grant argues that it is our
weaker connections that help us get ahead by providing us access to new information.

« Request informational interviews in your preferred organizations, Use this time intentionally to
gain insider information you need to zero in on companies that are a perfect match for you.

« Tapinto your strong ties — reconnect with former managers and professors. They are the ones
who will vouch for you if you ever need that reference, testimonial or referral.

« Attend events, such as alumni events, group outings and volunteer projects to meet
new people and expand your networks.

« Follow up with a thank you, let's stay in touch; send new contacts a LinkedIn invitation.

TORERO EMPLOYER AND ALUMNI MENTORS (TE.AM.)

/.- mentoring.sandiego.edu

Did you know that mentees are 130 percent more likely to hold leadership positions?

Torero Employer and Alumni Mentors (T.E.A.M.) is an easy to use university-wide platform for
networking, sharing career advice, and building professional oppertunities, Designed

exclusively for the Torero community, this platform helps students and alumni successfully navigate
their journey, build new connections, and develop their professional skills. Use TE.A.M. to

request informational interviews, seek out job shadowing or join groups based on common interests.

Joining is easy!

- Visit mentoring.sandiego.edu

« Complete your profile (Linkedin, Facebook, Email)
«Verify the email sent to your inbox

- Hold tight as USD verifies your account

- Start networking, sharing advice, posting jobs and more!
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HANDSHAKE
https://www.sandiego.edu/careers/handshake/

Handshake is the University of San Diego’s official job portal connecting students
and alumni to leading organizations, employers, USD's career counselors and even
peers! You can use it to connect with more 22,000 employers across multiple
industries, schedule career counseling appointments and sign up for Career
Development Center fairs and events. A great hub for networking, make sure to also
take a look at its multitude of online resources for your professional development!

TORERO TREKS

Torero Treks are opportunities for University of San Diego undergraduate students to engage in
career exploration by visiting leading companies across the nation. Torero Treks typically include
visits to two to three organizations in a specific region or industry. These visits include alumni panels,
office tours, and networking opportunities that allow students to learn about various career paths
and to connect with professionals and USD alumni. By participating in a Torero Trek, students are
able to practice and improve their networking skills and build professional connections with
individuals in their chosen career path.

LINKEDIN

www.linkedin.com/alumni

Boasting half a billion total users, Linkedin has 46 million students and recent graduates,
and 350 million users from outside of the United States. If LinkedIn were a country, it
would have the third largest population in the world!

Use LinkedIn to:

« Start connecting with who you know first—update former professors/supervisors on
where you are in life. Invite them to connect.

« Identify fellow Toreros in your field and ask for informational interviews to expand
your network. Make sure to personalize your connection requests!

« Find someone with a common interest, story, and purpose, and check out their career path.

« Research companies and people to expand your understanding of various career fields.

« Join and participate in relevant LinkedIn Groups to leam from others with similar interests.
You can start a discussion or ask a question.

« Keep your networks fresh—remember to thank, follow up, and show appreciation.

« Share what inspires you to create informative content and a strong online presence.

« Ask for information or professional advice—don't ask for a job directly.
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REQUESTING TO CONNECT

Good Marning/Afternaon First Name,

| am a USD Environmental Studies sophomore exploring careers in environmental compliance,

and | found your profile through the USD alumni connections on Linkedin. Do you have any hiring
events coming up? | see you have 42 postings open and | wanted to learn more about (insert
posting title). Would it be possible to schedule a short meeting or phone conversation with you
tolearn from your experience’in thefield? | appreciate your consideration.

Thank you,
First Last
Email

Phone Number

FOLLOWING UP ON A JOB APPLICATION

Dear Ms. Thomas,

| am a Communications Studies junior at the University of San Diego, and | recently submitied my
application for the Social Media Intern position that you posted on LinkedIn. 1 have met with Jane
Smith and John Doe, who are University of San Diego alumni warking in your organization, and
they both strongly encouraged me to apply. | am very excited about the prospect of contributing
my work to your social media marketing campaign. If you are able to provide a timeline of when |
could expect to hear updates on my application, | would greatly appreciate it. Thank you so much
foryour time and consideration.

Sincerely,
Name

name@sandiego.edu
(619) 260-4654

ASKING FOR AN INTRODUCTION FROM A CONNECTION

Dear Professor Walter:

EMPLOYER TIP

Use an InMail message rather than
requesting to connect on LinkedIn.

EMPLOYER TIP
Why do this?
You may stand out to a manager
or recruiter who will then puli
your application for review.

| noticed that you are connected on LinkedIn with Ms. Jane Smith, a medical device sales representative from XYZ Company. As we
discussed in the past, | am very interested in exploring sales careers related to the medical and surgical devices, and | believe there is much
| can leam from Ms. Smith’s experience. Would it be possible for you to connect me with her? | would really appreciate your help. Thank

you for considering my request.

Kindly,
First Last

See page 54 for more tips on communicating with employers.
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An informational interview is a meeting with a professional in a field you would like to explore. It provides an opportunity to gather information
and learn more abouta career of interest.

) IDENTIFYING CONTACTS

Identify contacts in fields that interest you. One effective way to find contacts is through personal referrals. Ask your parents, friends, relatives
and professors for names of peaple they know.

The Linkedin alumni search tool (http:/linkedin.com/alumni) provides an effective way to search for alumni who work in the location, organization
ar industry thatinterests you. TEA M. (mentoring.sandiego.edu) allows students to search for alumni mentors, Search on LinkedIn, the company
website or Google for direct email addresses. Page 49 has sample Linkedin messages.

) APPROACH

Before contacting a referral, do some hasic research about the field. Clarify why you wish to meet a specific person and what you hope to gain from

this interview. When you contact a referral, state whao you are, that you are seeking career information and advice and when you would like to meet.

Be confident and courteous in your communication. If possible, request an in-person meeting. This will allow you to see the working environment
and, if you conduct several informational interviews, compare work settings.

EMAIL AND LINKEDIN INTRODUCTION

Subject: USD Networking
Greetings,

| am a student at the University of San Diego and | am interested in a career in (BE SPECIFIC). | found your name
through....

[ am exploring careers in your field and have some questions about the profession. Would it be possible to schedule
a short meeting at your office or phone conversation with you? Some questions | have are (insert questions).

Please et me know if you would be willing to meet with me for 15 minutes. Thank you for considering my request.

Sincerely,

Your name

Class level or graduation year
Phone number

Email address




INFURMATIUNAL INTERVIEWS
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| SAMPLE QUESTIONS

+ How do you spend a typical day or week in your job?
«What do you find most/least satisfying about your job?
- How did you obtain this position?
«What kinds of college degree/credentials/skills are needed?
« What kinds of part-time jobs or internships do you think would be helpful to enter this field?
« What types of people do well in this field?
« What are the oppartunities for advancement?
»What is the employment outlook (lacally, regionally, nationally)?
- Are you active in any professional organizations? Are students invited to attend?
« What advice can you give me on how to break into this field?
« (an you suggest anyone else | might contact?

Q, ) THE ACTUAL INTERVIEW

{u

If you are using Skype or meeting in person, always dress professionally from head to toe. Ensure you are withinan appropriate room that is clean
and test any tech beforehand. (Dev has interview rooms that can be reserved. Make sure to.callin a minute or two before your scheduled time.
Act professionally and establish rapport. Proceed through your prepared questions, allowing for follow-up questions.

If you have not finished the interview within the time you had requested, thank the person for helping you by saying, “1 said | would only take
15 minutes of your time. | know how busy you are.” Extend the time only if the person you are interviewing strongly encourages you to do se.

If meeting at their office, dress as if you are attending an interview and confirm the correct address beforehand.

) FOLLOW UP

Write a short email or written thank you note and request to connect on Linkedin within 24 hours of your interview. Employers want quick turnaround.
If sending a written note, also send a short email within 24 hours. Keep the interview information on file for the future—this person may be an
important contact for you.

SAMPLE LINKEDIN MESSAGE
Thank you for meeting with me yesterday. 1 really appreciate your taking time to share your insights about the industry. |would
welcome the opportunity to stay in touch with you through Linkedln. Sincerely, Paula Torero

o SAMPLE THANK YOU

Thank you far taking the time from your busy schedule to speak with me by phone today. Our meeting was informative and extremely
insightful as | leamed more ahout the industry. | enjoyed hearing about your background and your knowledge of
the field isimpressive. Following your advice, | will contact Mr. Gomez as | continue my career exploration.

Thank you again for your help and sharing such valuable information with me.

Sincerely,
PaulaTorero




