
Summer and Intersession Office 
Founders Hall, 117 
5998 Alcalá Park, San Diego, CA 92110-2492 
Phone (619) 260-2742 • Fax (619) 260-2393 • www.sandiego.edu/sio 
 

Dear Prospective Student: 
 
IF you are currently a USD student, do NOT complete this form. 
Forms for USD students are available in Founders 117 or by calling (619) 260-2742. 
 
IF you are not a USD student and have a bachelor’s degree, do NOT use this form. 
You must apply for Special Student status through the Office of Graduate Admissions in Serra Hall, or by 
calling (619) 260-4524. 
 

 
IF you do not have a bachelor’s degree and are not a student at USD, the following forms may be 
downloaded from our website at www.sandiego.edu/sio, completed and submitted with your application: 

 
� Academic Integrity at USD form  
� Registrar’s Information form 
� FERPA Compliance form 

 
In addition, the following documents must be included with your application for Special Student status at 
the University of San Diego:  
 

� Unofficial Transcript(s) from all post-secondary institutions 
� Letter of Approval from your present institution if currently attending. This ensures that 

your school will accept the units you take at USD 
� Non-refundable check in the amount of $55.00 must accompany the registration 
� If you are a high school student, see our Summer or Intersession bulletin for registration 

information. 
 
Once you have submitted your complete application packet to the Summer and Intersession Office, it 
takes approximately one to two weeks for a decision to be made on your application.  We will contact you 
by telephone to notify you of your enrollment status and inform you of the amount of your tuition if you 
are accepted.  
 
If you have any questions, please feel free to contact us at (619) 260-2742. 
 
Sincerely, 
Kim Parks 
Associate Registrar  
Summer and Intersession Office 
 

 



 

Undergraduate Special Student Application 

For Summer or Intersession 
 
Please submit this application along with a $55 application fee.  Complete transcripts of all your 
college work and a "Letter of Approval" from your present institution, if currently attending, must 
also accompany this application. If you are a high school student and have completed your junior 
year with at least a "B" average in all college entrance subjects, submit your high school transcripts 
and a letter of recommendation from your school principal or counselor. This application is 
temporary and does not in any way imply formal admission to USD, which must be accomplished 
by presentation of the full formal application through Undergraduate Admissions. 
 
Application for:    SUMMER 20____ INTERSESSION 20____ 
 
Name (print): __________________________________________________________________ 
  Last              First       Middle                 Maiden 
 
Address: ______________________________________________________     ______________ 
    Number   Street                      City                    State           Zip         Phone 
 
Email Address: _________________________________________________________________ 
 

LIST IN CHRONOLOGICAL ORDER ALL COLLEGES ATTENDED 

Name of Institution   State     Attendance Dates       Major 

 

______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
 

LIST COURSE(S) YOU PLAN TO ENROLL IN AT USD 

Department  Course Number    Course Title 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
 
__________________________     _________     ___________________________    _________ 
Student's Signature                           Date                USD Approval                                  Date 
 
 

Please submit this page along with the other requirements to: 
 University of San Diego 
 Summer and Intersession Office, F117 
 5998 Alcalá Park 
 San Diego, CA 92110-2492 


