Setting up Microsoft Entourage 2008

1. Open Entourage by clicking the Entouraie icon in the dock.
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2. Click on the Entourage menu, then click Account Settings.

About Entourage
Online Registration

Preferences... L
Account Settings
Work Offline
Turn Off Office Reminders
Switch Mdentity, AXQ
Services .
Hide Entourage KH
Hide Others XM
Quit Entourage xQ
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3. Click the New button to start creating the new account.
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4. Inthe New Account dialog, select POP from the drop down menu, then click the OK
button.
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7. In the Edit Account dialog, fill in the information as seen below, substituting your
own account information (the login name and password you use to login to
MySanDiego).

a. Inthe POP server field, enter pop.sandiego.edu
b. Inthe SMTP server field, enter smtp.sandiego.edu
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6. Click on the Click here for advanced sending options button below the SMTP server
field.



7. Check the box labeled SMTP server requires authentication. Make sure the radio
button underneath is set for Use same settings as receiving mail server. Click the
small box in the upper left corner to close the advanced sending options box.

8. NOTE: The default setup will download mail from the server, then deletes it from
the server when the download is finished. If you frequently access your mail using
USD’s webmail system (Mirapoint) or from MySanDiego, you may want Entourage
to leave mail on the server so that you can still view it when using computers other
than your own. To setup Entourage to do this, click on the Options tab, otherwise,

skip to step 10.
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9. Check the box labeled Leave a copy of each message on the server. You can also
set options for how long the messages will remain on the server before being
deleted or to delete messages from the server when you Trash them in Entourage by
using the subsequent two checkboxes.

10. Click the OK button. Your account has now been setup in Entourage! You can now
close the Accounts window and start using Entourage to read your mail.
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