
[bookmark: _GoBack]Application Procedures
We welcome your interest in employment with the University of San Diego Auxiliary Services.  A cover letter and résumé may be attached to applications, but will not be accepted in lieu of an application.   Photocopies of applications will be accepted. The University of San Diego is an equal opportunity employer committed to diversity and inclusion. It seeks and encourages applicants from broad and diverse groups to apply. All qualified applicants will receive consideration for employment without regard to race, creed, color, religion, marital status, national origin, gender, physical or mental disability, veteran status or age.

Please Print or Type

SUMMER			SPRING			FALL			20	
	Name



	Address

	City
	State


	Zip Code

	E-mail

	Home/Cell phone


	Do you have a valid driver’s license?  
[bookmark: Check9][bookmark: Check10]|_|Yes                                       |_|No
State:

	[bookmark: Check7]Do you have any relatives employed by Auxiliary Services?                                                                                 |_|Yes  Give name                                                     
             Department                                             
[bookmark: Check8]|_|No                                                      
	Referred by
	Have you been employed by USD? |_|No
[bookmark: Check5]|_|Yes (department and position)               



	If employed, will you be able to submit verification of your identify and legal eligibility to work in the United States?    |_| Yes              |_| No

	Are you able to perform the job duties of the position for which you are applying with or without reasonable accommodation?  (Should you need a reasonable accomodation for a disability in the interview or application process, please contact the Department of Human Resources at (619) 260-4594.)
[bookmark: Check14]      |_| Yes                      |_|No                           






	List your most recent Positions (including Volunteer Work)
	      TO
	      FROM
	POSITION
	  COMPANY
	         PHONE
	   SUPERVISOR

	
	
	
	
	
	

	
	
	
	
	
	

	USD Student                                 |_| Yes              |_| No
No Non-USD Student                    |_| Yes              |_| No
	List courses/ training programs you have completed that relate to this job:


	List equipment you are capable of operating:
	Certificates and licenses:


	List software for which you have a working knowledge:


	What special qualifications, skills, experience (special projects), interests would you bring to this position?




	REFERENCES

	Name/Title:

	Name/Title:

	Organization:

	Organization:

	Telephone Number:

	Telephone Number:

	Relationship:

	Relationship:



The University of San Diego is an Equal Opportunity Employer

University of San Diego
5998 Alcalá Park, UC 137
San Diego, CA 92110-2492
Office 619-260-8883   
www.sandiego.edu/jobs/seasonal-auxiliary-service 


Signature									Date					   
                                                                                                         


Instructions: Please tell us what hours you can work. It is your responsibility to inform us if your availability changes. 


	
Time
	
Monday
	
Tuesday
	
Wednesday
	
Thursday
	
Friday
	
Saturday
	
Sunday
	



	6:00am
	
	
	
	
	
	
	
	

	6:30
	
	
	
	
	
	
	
	

	7:00
	
	
	
	
	
	
	
	

	7:30
	
	
	
	
	
	
	
	

	8:00
	
	
	
	
	
	
	
	

	8:30
	
	
	
	
	
	
	
	

	9:00
	
	
	
	
	
	
	
	

	9:30
	
	
	
	
	
	
	
	

	10:00
	
	
	
	
	
	
	
	

	10:30
	
	
	
	
	
	
	
	

	11:00
	
	
	
	
	
	
	
	

	11:30
	
	
	
	
	
	
	
	

	12:00pm
	
	
	
	
	
	
	
	

	12:30
	
	
	
	
	
	
	
	

	1:00
	
	
	
	
	
	
	
	

	1:30
	
	
	
	
	
	
	
	

	2:00
	
	
	
	
	
	
	
	

	2:30
	
	
	
	
	
	
	
	

	3:00
	
	
	
	
	
	
	
	

	3:30
	
	
	
	
	
	
	
	

	4:00
	
	
	
	
	
	
	
	

	4:30
	
	
	
	
	
	
	
	

	5:00
	
	
	
	
	
	
	
	

	5:30
	
	
	
	
	
	
	
	

	6:00
	
	
	
	
	
	
	
	

	6:30
	
	
	
	
	
	
	
	

	7:00
	
	
	
	
	
	
	
	

	7:30
	
	
	
	
	
	
	
	

	8:00
	
	
	
	
	
	
	
	

	8:30
	
	
	
	
	
	
	
	

	9:00
	
	
	
	
	
	
	
	

	9:30
	
	
	
	
	
	
	
	

	10:00
	
	
	
	
	
	
	
	

	10:30
	
	
	
	
	
	
	
	

	11:00
	
	
	
	
	
	
	
	

	11:30
	
	
	
	
	
	
	
	

	12:00am
	
	
	
	
	
	
	
	

	1:00
	
	
	
	
	
	
	
	




 		You will be placed in an area according to your availability. 



Are you presently employed? 		May we contact your employer? 		May we contact your former employer(s)?		

All individuals who are offered a position at the University of San Diego must present documents proving both identity and legal right to work in the United States.

I hereby certify that all statements on this application are true and complete to the best of my knowledge and belief.  If employed, I understand      that any falsification of this record or failure to disclose fully the information requested may be considered cause for termination.




APPLICANT SURVEY FORM
The University of San Diego is an equal opportunity employer committed to diversity and inclusion. It seeks and encourages applicants from broad and diverse groups to apply. All qualified applicants will receive consideration for employment without regard to race, creed, color, religion, marital status, national origin, gender, physical or mental disability, veteran status or age.

Please check appropriate boxes.			
									
[bookmark: Check1][bookmark: Check2]	|_| Female	|_| Male	       |_| Decline to State									


How did you find out about the job?

[bookmark: Check6][bookmark: Check22]	|_| Walk in/posting		  	|_| USD web site			|_| USD Job line

	|_| CA Employment			|_| Union Tribune			|_| HERC web site
Development Department

[bookmark: Check21]|_| Employment agency			|_| Employee referral			|_| Advertisement
						(Name)					(Name)				

[bookmark: Check23]	|_| Other web site			|_| Other:
(Name)				     	(Name)					


RACE OR ETHNIC GROUP(s)
(Please check all that apply)

	
	
	Select the ethnic group with which you identify most closely.


Are you Hispanic or Latino?     Yes     No
· If you selected “Yes,” please check any of the following Hispanic groups that apply to you:
· Hispanic, South or Central American (excluding Brazil)
· Hispanic, Mexican or Mexican American
· Hispanic, Puerto Rican

In addition, please select one or more of the following groups to describe yourself:
· American Indian or Alaskan Native
· Asian
· Asian, Filipino
· Asian, Indian
· Black or African American (including Africa and Caribbean)
· Hawaiian or Other Pacific Islander
· White
· White, Eastern European
· White, Middle Eastern



· I do not want to disclose my EEO information.
