[image: image1.jpg]University o San Diego

RESIDENTIAL LIFE




University of San Diego

Department of Residential Life

Thank you for applying to be a Resident Assistant for the Department of Residential Life at the University of San Diego.  The application is due no later than Friday, February 10, 2011 by 12pm to the Department of Residential Life which is located on the ground level of Mission Crossroads.

The application contains the following:

· Resident Assistant Selection Timeline 

· Application Form 

· Resident Assistant Job Description

· Two (2) Candidate Recommendation Forms

To confirm that you have turned in all requirements we have provided you with a helpful checklist.  In order to be considered you must have completed and turned in each of the items:


_______
Attend an Information Session (attendance is required at one information session)


_______
Minimum GPA of 2.75 and no active Student Conduct record

_______
Complete the Application Form, Hall Information and Essay Questions


_______
Include a Resume


_______
Include a copy of your Student Learning and Development Transcript available online at 

www.sandiego.edu/transcript

_______
Include a copy of your Academic Transcript (either official or unofficial)


_______
Two (2) Candidate Recommendation Forms completed (Note: One form must be filled 



out by a current RA in your building)
_______
If currently on financial aid, please stop by the One Stop Student Center in UC 126 to discuss your financial aid package and/or how becoming an RA might affect your financial aid.

2012 – 2013 RA SELECTION TIMELINE

December 1st – RA Applications available online at www.sandiego.edu/residentiallife 
December 7th – Information Session: Missions Crossroads at 7:30pm

February 1st – Information Session: Maher Salomon Hall at 7:30pm
February 6th – Information Session: Missions Crossroads at 9:00pm

February 7th – Information Session: Vista’s Palomar Lounge at 7:00pm
February 8th – Information Session: SLP 3rd Floor Courtyard at 7:30pm

February 10th – New/Returner/Senior RA Applications due by 12:00pm to Residential Life Office


February 18th – Group Process Interviews (Soles Auditorium) 9:00am to 12:00pm
February 20th – Notification Letters available in Residential Life Office at 12:00pm
February 22nd- 29th – Individual New RA Interviews

March 1st – Senior Returning RA Interviews 

March 23rd – Final Notification Letters available at 12:00pm in the Residential Life Office
March 26th – RA Acceptance Letters due by 4:00pm in the Residential Life Office

If you have any questions about anything in the application packet, are unable to attend an Information Session or plan on Studying Abroad in the Spring 2012 semester please contact:

Matt Kuder
Community Director

619-767-3800 or kuder@sandiego.edu

University of San Diego  
Residential Life
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APPLICATION FOR RESIDENT ASSISTANT POSITION

(Please type/print legibly)

Name: __________________________________________​​​​​____   Gender: ________________
Date:______________
Address:______________________________________________________________________________________

_____________________________________________________________________________________________

(Number, Street, City and Zip.  If current resident: Room, Building, Unit number)

Phone Number: __________________________    Email Address: ___________________________________
Total Number of Credits Completed by Dec. 2011:

 
    Class Level in Fall 2012:


    ID Number:__________________________ Major:  ___________________      Minor:_________________
Fall 2011 GPA: 

        Cumulative GPA: 
       
 (Minimum GPA 2.75)

Semesters at USD: 

        Semester and year you plan to graduate (or leave) USD:_________________

Have you applied for this position before?


Yes
No

Are you planning on Student Teaching next year?

Yes
No
Please list any commitments (clubs, internship, leadership position, athletic team, etc.) that you expect to hold next year and identify the number of hours per week of commitment expected for each activity.
	Commitment and position(s)/titles you hold
	Hours per week of commitment

	
	

	
	

	
	

	
	

	
	


HALL INFORMATION

Have you lived in a Residence Hall?
_________   If yes, please answer the following:



Building:

___
 Dates: __________________ RA:__________________________



Building:


 Dates: __________________ RA:








Building:


 Dates: __________________ RA:






By signing below you are acknowledging that this information is correct to the best of your knowledge and that you are authorizing Residential Life to have access to your GPA and Student Conduct Records:
Name:_________________________________

Date:_______________________
Signature:______________________________

REFLECTION QUESTIONS
Please type your responses to the following questions and attach them to the application.  Please limit your responses to a maximum of four (4) pages total.
1. Why do you wish to be a Resident Assistant and what do you hope to gain from the experience?

2. Describe how you would go about fulfilling the USD mission through your role as a Resident Assistant.

3. Describe an ideal residence hall community.  How would you go about building that community on your hall/floor?

4. Describe a situation that challenged your thoughts on a multicultural issue (such as race, sexual orientation, religion, etc).  How did you respond and what did you learn?
5. Given your strengths and skills, which student population (freshmen, sophomores, upperclassmen, graduate/law) would you work best with in building a community and why?
6. Residential Life is excited to expand the Living Learning Community (LLC) program for the 2012-2013 academic year.  The five LLC themes for next year will focus on issues of Sustainability, Social Justice, Honors, the Natural World, and Believe, Belong, and Become (detailed information each of the LLC themes can be found at: http://www.sandiego.edu/cas/hallmarks/llc). Please discuss your interest in one of the five themes.  What ideas or experiences do you have surrounding this chosen theme? How do you see the Resident Assistant position working with others (Preceptorial Assistants, Faculty members, etc) to provide programs and events focused around such themes?  

* Please note that by submitting this application, you understand that your academic and student conduct records will be made available for verification purposes

* Application is due on February 10, 2012 by 12pm to the Department of Residential Life

Located on the bottom level of Missions Crossroads

RESIDENT ASSISTANT (RA) JOB DESCRIPTION

The RA is a dedicated and committed person that helps to establish and maintain a positive living environment that fosters maximum growth and development of students.  As a member of the Residential Life team, the RA is responsible for playing a major role in the implementation of programs, policies, and services through which the core values of the University and the Department of Residential Life can be accomplished.  As a para-professional, the RA serves as a resource person, peer counselor and peer educator.  The RA models responsible citizenship while building a strong sense of community. 

GOALS OF THE POSITION:

1. To know each resident on a personal basis.

2. Personify the mission and values of the university through daily interaction with resident students.

3. Role model professionalism, community, and teamwork.

4. Support resident student learning.

QUALIFICATIONS:

1. Demonstrated knowledge of and commitment to:

a. USD’s Mission and Core Values

b. Residential Life at USD

c. Serving the needs of residents

2. Demonstrated strong interpersonal and team skills.

3. Leadership and service experience.

4. Minimum overall GPA of 2.75.

5. Full-time student status.

6. Must be in good standing with student conduct.

TIME COMMITMENT:

1. Priority given to this position above other areas of activity with the exception of academic work.

2. All other major time commitments, such as co-curricular activities and outside employment must be approved by the supervising Community Director.

3. Participate in weekly staff meetings on Tuesday nights from 7:00pm to 10:00pm.  No other commitment should be scheduled during this time.

4. Participate in the following:  April, August and January Training, Monthly all staff meetings, weekly meetings, RA seminar (new RAs only on Tuesday or Thursday during dead hours), Self-Care, and other development opportunities throughout the academic year.

5. Assist in duty coverage over vacation/holidays such as: Fall holiday, Thanksgiving break, Intersession break, Spring break and Easter break.

6. Serve regularly scheduled duty, round and desk coverage.  Duty is scheduled from 7:00p.m. to 7:00am on weeknights, 8:00pm to 7:00am on weekends. 

RESPONSIBILITIES:

Community Development and Programming (30%):

1. Build and maintain community on your floor/hall by knowing each resident personally.

2. Know the specific developmental needs of your residents.

3. Meet program requirements as defined by the Community Director of your area.

4. Act as a role model personifying the philosophy and mission of the University.

5. Identify and provide appropriate referral to assist residents in need of personal and academic help.

6. Assist in the mediation of roommate, suite mate, and/or floor/hall conflicts.

7. Participate in the creation and implementation of area programs.

8. Support and assist the Residence Hall Association and Residential Learning Communities.

9. Collaborate with and include Resident Faculty and Resident Ministers in your programming and activities.

10. Distribute information about campus wellness services.

Disciplinary Expectations (20%):

1. Know and adhere to all university policies, procedures and regulations.

2. Distribute information about policies.

3. Respond to and report all violations of University policies.

4. Complete proper conduct and incident reports in a timely manner, and forward to the appropriate staff.

5. Encourage students to assume responsibility for their actions, and to be considerate of the rights and freedoms of others.

6. Assist in crisis and critical incidents.

Administrative (10%):

1. Be available to residents at times other than assigned duty nights.

2. Responsible for completing all requested written reports (weekly reports, duty log entries, student conduct forms, incident reports, etc.).

3. Maintain floor/hall bulletin boards.

4. Complete Room Condition Forms for your residents during move-in and move-out periods.  

5. Complete Health and Safety Inspections each semester.

6. Report maintenance and cleaning requests.

7. Establish and post regular schedule of availability.

8. Responsible for responding to emergencies including fire, earthquake and crisis situations.

9. Promote positive interaction with Residential Life Staff, Dining Services, Facilities Management, Public Safety, and other University departments.

10. Distribute surveys to students as requested for assessment and evaluation purposes.

11. Distribute information to residents and have knowledge about Housing Selection.

As a First Year Experience RA, you will have the following responsibilities (40%):

1. Be engaged and purposefully seeking out ways to connect with your residents especially during the first six weeks of school (Torero Days, Move-in Day, 3rd Week check-in, social programs, etc).

2. Be actively present and involved during Torero Days.

3. Integrate FYE needs into community development model, with extra visibility and emphasis placed on the first six weeks.

4. Complete all MapWorks expectations including having students fill out the surveys and logging all contacts.

5. Encourage and promote attendance to FRESH@USD Sessions.

6. Assist or provide programming for Connections theme. 

7. Be aware of activities associated with the Preceptorial Program.

8. Develop connections and activities with residents during the spring semester to help fill the void left by the conclusion of the preceptorial class, preceptorial assistants, and FRESH@USD program. 

9. Be available as a resource and guide to residents regarding what is offered at the University.

As a Living-Learning Community RA, you will have the following responsibilities (40%):

1. Be engaged and purposefully seeking out ways to connect with your residents especially during the first six weeks of school (Torero Days, Move-in Day, 3rd Week check-in, social programs, etc).

2. Be actively present and involved during Torero Days.

3. Integrate FYE needs into community development model, with extra visibility and emphasis placed on the first six weeks.

4. Complete all MapWorks expectations including having students fill out the surveys and logging all contacts.

5. Coordinate and attend co-curricular events supporting the LLC theme.
6. Collaborate with the Faculty Director, faculty and Pas and contribute ideas to the development of co-curricular events supporting the theme; attendance expectations are decided by the theme group with the goal of attending as many events as possible.

7. Coordinate and lead events designated to RAs by theme planning group.

8. Coordinate communication regarding co-curricular events via an email distribution list (and other means) to all residents in the LLC theme (additional RA staff, Community Directors, faculty and PAs are copied on all communications).
9. Encourage and promote attendance to FRESH@USD Sessions.

10. Be available as a resource and guide to residents regarding what is offered at the University.

As a Second Year Experience RA, you will have the following responsibilities (40%):

1. Be engaged and purposefully seeking out ways to connect with your residents especially during the first six weeks of school (Move-in Day, social programs, etc).

2. Be actively present and involved with Transfer students during Torero Days.

3. Integrate SYE needs into the community development model, with extra visibility and emphasis placed on the first six weeks.

4. Encourage and promote attendance to SYE BBQ and other SYE specific programs.

5. Be available as a resource and guide to residents regarding what is offered at the University.

6. Collaborate with and include Resident Faculty and Resident Ministers in your programming and personal interactions with residents.

As an Upperclass RA, you will have the following responsibilities (40%):

1. Be engaged and purposefully seeking out ways to connect with your residents especially during the first six weeks of school (Move-in Day, social programs, etc).

2. Be actively present and involved with Transfer students during Torero Days.

3. Understand and be able to distinguish the needs of upperclass students and be able to integrate such needs into the community development model.

4. Encourage and promote attendance to Career Fairs, Internship Fairs, International Center, Study Abroad sessions, Graduate/Law School Fairs, etc.

5. Be available as a resource and guide to residents regarding what is offered at the University.

6. Collaborate with and include Resident Faculty and Resident Ministers in your programming and personal interactions with residents.

As a Graduate/Law RA, you will have the following responsibilities (40%):

1. Be engaged and purposefully seeking out ways to connect with your residents especially during the first six weeks of school (Move-in Days – Law students start classes roughly 2 weeks before graduate and undergraduate students – social programs, etc).

2. Understand and be able to distinguish the different needs of graduate students and law students and be able to integrate such needs into the community development model.

3. Be available as a resource and/or guide to residents regarding what is offered at the University (Office of Graduate Student Life, Graduate Student Council, Graduate Student Association, Legal Research Center, etc).

4. Collaborate with and include Resident Faculty and Resident Ministers in your programming and personal interactions with residents.

BENEFITS AND REMUNERATION:

1. Room credit equal the room charge.

2. Meal plan 
3. Microfridge for staff in traditional halls and suites

4. Opportunities to gain valuable leadership experiences and life skills.
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RESIDENT ASSISTANT

CANDIDATE RECOMMENDATION FORM

To Applicant: Two (2) Recommendation Forms are required.  If you currently live on campus, one recommendation forms must be completed by a current RA in your building. If you live off campus, a recommendation from any current RA will suffice.  Please contact Matt Kuder at kuder@sandiego.edu  if you do not know any current RA.  The other recommendation form may be completed by a current or former supervisor/professor who is not a family member that can speak about the following qualities. Please note that we may contact your reference.

Candidate Name__________________________________________________________________________

This recommendation form will be used solely by Residential Life Staff for staff selection purposes.   You may choose to waive your right of access to this form and assure your reference that their remarks will remain confidential.  Please indicate your decision on the appropriate line.

 

I DO NOT waive my right of access (ie I can review this form before/after submission)



I DO waive my right of access (ie I will not review this form before/after submission)
______________________________________________


_________________________

Resident Assistant Candidate Signature





Date

To Recommender: The applicant whose name appears above is a candidate for the position of Resident Assistant (RA).  Your candid evaluation of the candidate’s qualifications would be greatly appreciated.  Personal qualities considered relevant to the RA position are dependability, ability to work on a staff team, follow-through, initiative, leadership, time management, a sincere care for others, and academic stability.  RA job responsibilities include peer counseling, initiating hall educational programs, emergency on-call duty, performing administrative tasks, and assisting in the enforcement of University policies.  

Name of Reference: 



         
         How long have you known this person?: 



In what capacity have you worked with this person? ________________________________________________

How would you rate this person in terms of the following characteristics:






         Poor
 Below Average         Average         Good            Excellent

Responsibility




1

2

    3

 4

5

Punctuality




1

2

    3

 4

5


Leadership Qualities



1

2

    3

 4

5

Communication Skills


       
1

2

    3

 4

5

Flexibility




1

2

    3

 4

5

Ability to Follow Directions


1

2

    3

 4

5

Open-mindedness



1

2

    3

 4

5

Ability to Work as a Team Member

1

2

    3

 4

5

Attitude




1

2

    3

 4

5

1. Please comment on this candidate's readiness to meet the above described job responsibilities, giving specific examples of performance (goals, task difficultly, work environment, and extent of cooperation from co-workers).

____________________________________________________________________________________________________

____________________________________________________________________________________________________

____________________________________________________________________________________________________

____________________________________________________________________________________________________

____________________________________________________________________________________________________

____________________________________________________________________________________________________

2.  
How have you seen this candidate demonstrate an understanding of diversity and inclusion?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3.  
Please comment on the applicant's overall strengths and weaknesses.

____________________________________________________________________________________________________

____________________________________________________________________________________________________

____________________________________________________________________________________________________

____________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________

4.  
Do you recommend that this applicant be hired as a Resident Assistant?




I highly recommend




I recommend




I recommend with reservations




I do not recommend

Signature of Reference: 







 Date:  




May we contact you for further questions about this candidate? _______________________

Phone number at which you can be reached: ________________________________________________

Completed Recommendation Form is due no later than 12pm on Friday, February 10, 2012 to:  

Department of Residential Life, MC 125

5998 Alcala Park

San Diego, CA 92110
Phone: 619-260-4777

Fax: 619-260-2232

Email: housing@sandiego.edu

University of San Diego

Residential Life




2012-2013
       

RESIDENT ASSISTANT

CANDIDATE RECOMMENDATION FORM

To Applicant: Two (2) Recommendation Forms are required.  If you currently live on campus, one recommendation forms must be completed by a current RA in your building. If you live off campus, a recommendation from any current RA will suffice.  Please contact Matt Kuder at kuder@sandiego.edu  if you do not know any current RA.  The other recommendation form may be completed by a current or former supervisor/professor who is not a family member that can speak about the following qualities. Please note that we may contact your reference.

Candidate Name__________________________________________________________________________

This recommendation form will be used solely by Residential Life Staff for staff selection purposes.   You may choose to waive your right of access to this form and assure your reference that their remarks will remain confidential.  Please indicate your decision on the appropriate line.
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I DO waive my right of access (ie I will not review this form before/after submission)
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Date

To Recommender: The applicant whose name appears above is a candidate for the position of Resident Assistant (RA).  Your candid evaluation of the candidate’s qualifications would be greatly appreciated.  Personal qualities considered relevant to the RA position are dependability, ability to work on a staff team, follow-through, initiative, leadership, time management, a sincere care for others, and academic stability.  RA job responsibilities include peer counseling, initiating hall educational programs, emergency on-call duty, performing administrative tasks, and assisting in the enforcement of University policies.  
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         Poor
 Below Average         Average         Good            Excellent
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1

2

    3
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5

Punctuality




1

2

    3
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5


Leadership Qualities



1

2

    3

 4

5

Communication Skills


       
1

2

    3

 4

5
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1

2

    3

 4

5

Ability to Follow Directions


1

2

    3

 4

5

Open-mindedness



1

2

    3

 4

5

Ability to Work as a Team Member

1

2

    3

 4

5

Attitude




1

2

    3

 4

5

1. Please comment on this candidate's readiness to meet the above described job responsibilities, giving specific examples of performance (goals, task difficultly, work environment, and extent of cooperation from co-workers).
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2.  
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Please comment on the applicant's overall strengths and weaknesses.

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4.  
Do you recommend that this applicant be hired as a Resident Assistant?




I highly recommend




I recommend




I recommend with reservations




I do not recommend

Signature of Reference: 







 Date:  




May we contact you for further questions about this candidate? _______________________

Phone number at which you can be reached: ________________________________________________

Completed Recommendation Form is due no later than 12pm on Friday, February 10, 2012 to:  

Department of Residential Life, MC 125

5998 Alcala Park
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